QUY TRINH Ma hiéu: QT-02.TCCB
l}\Y B}gc LAn ban hanh : 01
DANT A § —
QUE HOCHCAN BO Ngay ban hanh: 15/11/2019-
MUC LUC
1. MUC PICH
2. PHAM VI AP DUNG
3. TAILIEU VIEN DAN
4. PINH NGHIA/VIET TAT
5. NOIDUNG QUY TRINH
6. BIEU MAU
7. HOSOLUU
Trach nhiém Soan thao Xem xét Phé duyét
Ho tén Lé Thi Thiém Cam Van Thanh
Chir ky f,/?‘z, I
Chirc vy Chuyén vién chinh
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QUY TRINH M3 hiéu: QT-02.TCCB
D?l{\‘l?:l‘AONC o Lan ban hanh : 01
QUEROSCRCANDD Ngay ban hanh: 15/11/2019
SUA POI TAI LIEU
Lan
Yéu ciu Trang / Phin ban Nako Tax
sira do6i/ lién quan viée Mo ta ndi dung sira di hanh / g2y
2 o i A hanh
bo sung sira doi Lan
_ sira d6i :
Stra doi 3/8; Pham vi 4p Quy trinh nay ap dung d06i véi cac Vu, 01/7/2019
dung don vi thudc Uy ban Dén toc
B6 sung 3/8; Tai liéu vién Hudéng dan sé 06-HD/BTCTW ngay 01/7/2019

dan

24/02/2017 ctia Ban to chic Trung
uong stra dbi bd sung mdt sd ndi dung
vé cong tac quy hoach cén b lanh dao,
quan 1y néu tai Huéng din s6 15-
HD/BTCTW;
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QUY TRINH M3 hiéu: QT-02.TCCB
D%‘;%AANC ) ) Lén ban hanh : 01
¢ QU BOACH CANBO Ngay ban hanh: 15/11/2019-
1. MUC PiCH

Uy Ban Dén toc thuc hién quy trinh quy hoach c4n by nhim tao ngudn quy hoach
can bo ctia co quan Uy ban Dén toc dé chu dong vé nhan sy d6i v6i @i ngii can bo lanh
dao, quan ly tir Lanh dao Uy ban dén cip Vu, don vi c¢6 da pham chét chinh tri, dao dirc
16 song va nang lgc chuyén mon; 1a qué trinh thuc hién d6ng bd cac chu truong, bién
phap dao tao, b01 dudng, st dung danh gla can bo dé xay dung, quy hoach ddi ngii cén bd
dap tmg yéu ciu nhiém vu trong thoi ky cong nghiép hoa, hién dai hoa dét nuéc.

2. PHAM VI AP DUNG
- Quy trinh nay 4p dung trong cic Vy, don vi tryc thugc Uy ban Dan toc.

- Vu T4 chirc Cén b 12 don vi gitip Lanh dao Uy ban huéng dén, trién khai va k1em
tra vi¢c thye hi¢n quy trinh quy hoach cén b Lanh dao, quan ly cua cac Vu, don vi tryc
thugc Uy ban Dén tdc.

3. TAI LIEU VIEN DAN

- Nghi quyét s6 42-NQ/TW ngay 30 thang 11 ndm 2004 ciia Bo Chinh trj vé cong
tac quy hoach cén bd lanh dao, quén ly thoi ky day manh cong nghiép hoa, hién dai hoa
dat nudc.

- Huéng dan s6 15-HD/BTCTW ngay 05 thang 11 nam 2012 cta Ban T chirc
Trung wong vé cbng tac quy hoach can by lanh dao, quan ly thoi ky diy manh cong
nghiép hoa, hién dai hoa dit nudec.

- Vin ban s§ 502/BNV-CCVC ngay 27 thang 02 nim 2009 ciia Bo Noi vu vé cong
tac quy hoach céan bg.

- Céc véan ban huéng din vé cong tic quy hoach can bd ciia co quan Uy ban Dén

toc.
4. DPINH NGHIA/ VIET TAT
QHCB: Quy hoach cén bd
5. NQI DUNG QUY TRINH

TT | Hoat dong Tr?fh Mo ta Biéu miu

nhiém

5.1 | Huéng din | Vu Té Cin cir y kién chi dao ciia Ban
cac Vy, chitc Can | Céan sy Pang Uy ban Dan tdc vé chu
don vi xdy |bd truong quy hoach cac chirc danh lanh
dung quy dao, quan 1y. Vu Té chirc Can bod c6
hoach céc vin ban huéng din cic Vu, don vi
chirc danh tryc thuoc Uy ban thuc hién quy trinh
Léanh dao, x4y dung quy hoach.
quéan ly.

5.2 | Rasoat doi | Lanh dao Tién hanh xem xét, danh gia
ngli  céan chinh chung d¢i ngii cdn b lanh dao, quan
bd, cong | quyén, Iy chi chét cia Vu, don vi vé sb
chire, vién | Cdp 1y, | luong, chét lwong, co chu, nhét 1a vé
chitc  va | Céng trinh d9, d9 tudi, can bd xuit than tir
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QUY TRINH M4 hiéu: QT-02.TCCB
D%‘IK\I]?I‘ANC ’ Lan ban hanh : 01
0 QUY HOXCH CaN BO Ngay ban hanh: 15/11/2019
nhin xét, | doan, cong nhén, can by din toc thiéu s6,
danh  gia | Doan cén bd nit (tiy theo dic diém cua timg
can bo. Thanh don vi) theo dung quy dinh cia Pang
nién (néu | va Nha nuéc vé quy hoach cén bd.
c6) cac Trén co s& yéu cau quy hoach va
V_‘J’ don tiu chuin can bo dua vao quy hoach,
Vi tién hanh phan loai can b theo chiéu
huéng phét trién: can b c6 trién vong
dam nhén nhiém vu cao hon; céan b§
tlep tuc dam nhén chirc vu cii; can bd
can dugc dao tao, bdi dudng thém dé
hoan thién tdt hon nhiém vy dugc
giao; nhimg can by khong du diéu
kién bd nhiém lai trong thoi gian toi.

53 |Té chuc | Lanh dao, Quén triét yéu chu, muc dich, ndi | Mau 01,
héi  nghi | cong dung cua cong tdc quy hoach cén b9, | 02,03/QHCB
toan thé | chuec, hudng din cua Uy ban Dan tdc vé
can bd, | vién chic | cong tac quy hoach cén bg, Quyet
cong chic, | cia  Vuy, | dinh cia B§ truong, Chu nhig¢m vé
vién chic | don vi | viéc ban hanh tiéu chuin cong chirc
ciia don vi | (khong ké | 1anh dao va bo phiéu gi6i thiéu quy
dé 14y y |hop ddng | hoach ngudn cc chirc danh lanh dao,
kién gidi | lao ddng). | quan Iy cia don vi.
thiéu
ngubén quy
hoach cac
chic danh
lanh  dao,
quan ly.

54 [Téchtc |Lanh dao Trén co s& két qua phiéu giéi | Méu 04, 03b,
hop lién chinh thiéu cia hoi nghi can bd coéng chirc, | 05/ QHCB
tich quyén, vién chirc, lién tich lanh dao Vuy, don

Cip 1y, | vi (gém tap thé cép uy Péng, lanh dao
Cong chinh quyén, Chu tich Cong doan
doan, (hoc td truéong T Cong doan) Bi thu
Poan Poan thanh nién (néu c6) té chirc cude
Thanh hop thao luén vé& quy hoach cua Vy,
nién (néu | don vi va bé phiéu gi6i thiéu cén bd
c6). Vu|dua vao quy hoach céc chirc danh.
Té chirc Cac truong hop dugce trén 50% tong
Céan bod | sb6 thanh vién dy hop bd phleu tan
cu dai | thanh thi dua vao danh sach giéi thi¢u
dién tham | quy hoach nguf‘m can bd ldnh dao,
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Uj{ BAN
DAN TQC

QUY HOACH CAN BQ

QUY TRINH

Mi hiéu: QT-02.TCCB

LAn ban hanh : 01

Ngay ban hanh: 15/11/2019

du.

quan ly trinh Ban Céan sy DPang Uy
ban Dan tdc xem xét, quyét dinh (hd
so quy hoach théng qua Vu Té chirc
Can bo dé tham dinh).

v T

Thém dinh
ho so

Vu T
chitc Can
bd

Trén co s& bao céo két qua gi6i
thiéu quy hoach cia cic Vu, don vi,
Vu To chirc Can bd thdm dinh hd so
va tong hop bdo cdo Ban Can sy Pang
dé thao luan, thng nhét danh sach
nhan sy du kién dwa ra ldy y kién cia
Ban Chép hanh Pang iy co quan Uy
ban Dan téc.

5.6

Liy y kién
Ban Chép
hanh Déng
Uy co quan
Uy  ban
Dan tdc.

Pang uy
cO quan
Uy  ban
Dén tc.

Ban Chép hanh Pang uy co quan
td chirc hoi nghi thao luén, ghi phiéu
giGgi thiéu cin by dua vao dién quy
hoach cac chirc danh lanh dao, quan

1y.

M 06/QHCB

a7

| Tap

thé
‘Ban Cén su
Pang Uy
ban  hogp
xem  Xét,
phé duyét
danh sach
quy hoach
chirc danh
lanh  dao,
quan ly.

Ban Cén
sy Dang.

Sau khi c6 y kién cua bang uy
co quan, Ban Cén sy Dang Uy ban
Dén toc tb chirc hop dé xem xét, quyet
dinh quy hoach can bo (Vu To 6 chikc
Cdn b¢ gitip Ban Cdn su tong hop két
qud thwe hién cdc budc dd néu trén va
chudn bi tai liéu phuc vu cudc hop).

Trén co s& két qua cac budc da
tién hanh, tdp thé Ban Cén sy Pang
thao ludn, ghi phiéu va quyét dinh phé
duyét danh sach quy hoach céc chuc
danh 1anh dao, quan ly.

5.8

Ban ’ hanh
Quyét dinh

Ban Can
su Dang.

Danh sich ngudn can bd quy
hoach cép By, bao cido Ban Bi thu,
Ban T4 chirc Trung wong va B Noi
Vil

Danh séach ngudn can bd quy
hoach cdp Vu va tuong duong, cép
Phong va twong dwong gui cac Vuy,
don vi truc thudc.

6. BIEU MAU

TT

M3 hiéu

. . A =
Tén Biéu mau

‘MAu 01/QHCB

Bién ban Hoi nghi toan thé can bd, cong chirc, vién chirc dé
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QUY TRINH M3 hiéu: QT-02.TCCB
q{r BAN ) A Lén ban hanh : 01
DANTLC QUY HOACH CANBO Ngay ban hanh: 15/11/2019
14y phiéu tin nhiém gidi thiéu ngudén quy hoach
2 | MAu 02/QHCB | Phiéu gi6i thiéu ngudn cin b quy hoach
3 | MAu 03/QHCB | Bién ban kiém phiéu gi6i thiéu ngudn can bo quy hoach
4 | M2iu04/QHCB | Bién ban Héi nghi tap thé Lanh dao (can bd chu chdt)
5 | MAu 03b/QHCB | Phiéu tin nhiém ciia Hi nghi cén bd chii chét don vi
6 |MAau05/QHCB | T& trinh v& viéc xin chu truong sb lugng, danh sach dy kién
quy hoach
7 | Miu 06/QHCB | Bién ban Hdi nghi Ban Chép hanh Dang ly co quan.

7. HO SO LUU: Hd so dwge liru thanh b, gdm cic tai liéu Sau:

Tai liéu trong hd so bao gdm Quy

TT trinh xity dyng quy hogch Noi lvu triv Thoi gian luu triv
1 |Bién ban Hoi nghi toan thé cén bo,
cong chirc, vién chirc dé lay phiéu tin
nhiém gidi thiéu ngudn quy hoach
2 | Phiéu gi6i thiéu ngudn can bd quy
hoach
3 | Bién ban kiém phiéu gi6i thiéu ngudn .
can bd quy hoach Ho6 so quy trinh ]
s T i 2 e quy hoach lwu tai | Sau 10 ndm chuyén
4 Bl,en baan %IQI s SHE, Sl e LA cip Vu To6 chirc Can luu trit co quan
(can bd chu chot) b9
5 | Phiéu tin nhiém cua Hoi nghi can b
chu chot don vi
6 | T trinh v& viéc xin chi truong sb
lugng, danh sach dy kién quy hoach
7 | Bién ban Hoi nghi Ban Chép hanh

Déang 0y co quan.
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